
	The People for Change Foundation- Application Form
Thank you for your interest in our work. As a small organization, it is important for us to make sure that we have all the necessary information when reviewing your application. Please complete this application form with as much detailed information as possible, whilst respecting the word limits in some of the questions.  
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	Section 1:  Personal Details

	Position applied for: Office and Projects Coordinator 


	Title:  
	First Name:
	Last Name:  

	Current Address: 
	Phone: 

	
	Email:  

	
	Skype:

	Current country of residence: 

	Citizenship: 


	Section 2:  Employment History


	Current or most recent employer

	Employer:  

	Job title:  


	From/To:  (Month, Year) - (Month, Year)
	Notice Period (if applicable):  


	Location: 

	Summary of Duties:

	Annual Salary: 

	Current Notice Period: 


	Reason For Leaving:  



	Previous Employment and Work Experience
Please cover all positions of employment you have held over at least the past five years, and any other positions that are relevant. Add more positions below as needed.  
Dates (Month, Year)
Employer / Organization and City/Country
Job Title, Employment / Voluntary Position, Duties, Location, Reason for Leaving
From:
To: 

Employer: 
City:

Country: 

Job Title:

Was this a paid or voluntary role: 

Duties / Achievements: 

Reason for Leaving: 
From:

To:
Employer: 

City:

Country: 

Job Title:

Was this a paid or voluntary role:
Duties / Achievements: 

Reason for Leaving: 
From:

To:
Employer: 

City:

Country: 

Job Title:

Was this a paid or voluntary role:
Duties / Achievements: 

Reason for Leaving: 
From:

To:
Employer: 

City:

Country: 

Job Title:

Was this a paid or voluntary role:
Duties / Achievements: 

Reason for Leaving: 
From:

To:
Employer: 

City:

Country: 

Job Title:

Was this a paid or voluntary role:
Duties / Achievements: 

Reason for Leaving: 
From:

To:
Employer: 

City:

Country: 

Job Title:

Was this a paid or voluntary role:
Duties / Achievements: 

Reason for Leaving: 
If you were offered a position on February 14th 2018 with the People for Change Foundation, when would you be able to start?

Reason for any period of time not employed during the last five years (eg. volunteering, caring responsibilities, study):



	Section 3:  Education and Training

	Please detail any academic or professional qualifications (post-secondary and tertiary level) you currently hold or are working towards, starting with the most recent. 

	Dates (Month, Year)
	University / College
City, Country
	Qualification(s) and Classification(s)

	
	
	

	
	
	

	
	
	

	
	
	

	Please detail any professional memberships you hold.  

Dates (Month, Year)
Professional Body
Type of Membership


	Section 4:  Supporting Your Application – Personal Statement and Additional Information

	4a. Please give details of how you meet the requirements as set out in the person specification (maximum 300 words)


	4b. What is your main strength and main weakness when working in a team? (maximum 100 words)


	4c. Describe a time when you had to deal with multiple deadlines involving multiple people – how did you prioritize the activities? (maximum 100 words) 


	4d. Have you ever had to develop or report on a project budget? How did you go about this? (maximum 100 words) 


	4e. Have you ever organized an event / seminar / conference? What was your role and how dif you go about organizing it? (maximum 100 words) 



	

	Section 5:  Languages

	Please state below your language skills, including level of ability.

	Language
	Level Spoken (Basic/Int/Adv)
	Level Written (Basic/Int/Adv)

	English
	
	

	Maltese
	
	

	
	
	

	
	
	

	
	
	

	

	Section 6:  References


	We only take up references once we have made a provisional offer of employment.  Please provide two professional referees, one of which must be your current or most recent employer(where applicable).  We reserve the right to verify any part of your application form by asking for additional references.

	Present/most recent employer
	2nd Referee (previous employer if possible)

	Name: 
	Name: 

	Job Title: 
	Job Title: 

	Relationship to applicant: 
	Relationship to applicant: 

	Organisation: 
	Organisation: 

	Email Address: 
	Email Address:

	Contact number: 
	Contact number: 

	Address: 
	Address: 

	Section 7:  Criminal Records/Convictions

Do you have any criminal convictions to disclose?                   Yes   FORMCHECKBOX 
              No   FORMCHECKBOX 

We ask this question because some of the individuals we work with are vulnerable and we would need to take any previous spent or unspent convictions into account when making recruitment decisions. 


	

	Section 8:  Eligibility to Work in Malta / the European Union

	Whilst we are an inclusive employer, we are also subject to employment regulations relating particularly to the employment of Third Country Nationals. You will not be disqualified if you are a Third Country National; however, you will be asked to satisfy the Labour Market Test. Please note that for this type of position we expect to receive several applications from qualified Maltese/EU candidates, and that it may be unlikely that the labour market test will be satisfied. 
Are you currently eligible (on the basis of citizenship / residence permit) to work freely in Malta / the EU?                                                                                                             

                                                                                             Yes   FORMCHECKBOX 
              No   FORMCHECKBOX 

If you are not a citizen of Malta / another EU country, please elaborate on the grounds for your right to work in Malta. 


	

	Section 9:  Data Protection


	Your personal details will be treated as confidential and will be kept no longer than necessary for this recruitment process.  If you are shortlisted, the information you have provided on this application form will be utilized to acquire references and for any necessary verification of your background. If you are selected for the post, this information will become a part of your personal records. 

If you are not successful in this application, would you like us to keep your email address to inform you about other roles and opportunities as they arise?                   Yes   FORMCHECKBOX 
              No   FORMCHECKBOX 


	

	Section 10:  Declaration

	I certify that the information given on this form is correct and understand that any misleading information or deliberate ommisions will be regarded as grounds for withdrawal of an offer or, if appointed, subsequent disciplinary actions which may result in dismissal.


	Type/Sign Name:  
	
	Date:  

	

	Please return your completed form together with the required attachments by March 31st by email to: join-us@pfcmalta.org. We will only accept applications submitted to this address by the stipulated deadline, and which include all the required attachments. We are unable to accept late applications or applications submitted in any other way.  


	For this application, the following attachments are required: 
· Two English language writing samples, which should demonstrate your English writing. These could be blog posts or opinion pieces

· A completed Diversity Monitoring Form

Submitting a separate CV and/or cover letter is optional


